YTBEPXXJIEHO

npukazom no MbOVY «Bepx-
Poxnectsenckas OOL»
ot 01.09.2021 Ne 123-nt

IHOJIOKEHHUE
0 padore «Slmuka 11 odpamenuni no gakramM KOPppyNnuUOHHOM
HanpasjeHHOcTH» B MBOY «Bepx-Poxknecrsenckass OOLD»

1. OO0mue MoI0KeHus

1. Hacrosimee Ilonoxenue ycraHaBauBaeT mnopsaok paboret B MBOY  «Bepx-
PoxnectBenckas OOIL» «Smwuka s oOpameHuid 1o ¢gakrtaM  KOPPYNLHUOHHOM
HampaBiIeHHOCTH» (nanee - «Slmuk s oOpallleHuil») Aias NHCbMEHHBIX OOpalleHHH,
COJIEpKAIMX BOIPOCHl KOPPYNLMOHHON HAIIPaBIEHHOCTH, B TOM YHUCJIE BO3HUKHOBEHUS
KOH(JIMKTa UHTEPECOB.

2. «Slmuk ans oOpalleHui» ycTaHaBIMBAETCS B JIETKOJOCTYITHOM MecTe, He TPeOYIOUINX BX0/1a
B aJIMUHUCTPAaTUBHBbIE KaOWMHETH U ciykeOHble nomenienns MBOY «Bepx-PoxaecTBenckas
OOIll», cipaBa OT BXOJHOMW JBEPH IEPBOTO ATaXKa 3/1aHMS, PACIOJIOKEHHOIO IO aJpeCy: Celo
Bepx-PoxaectBo, ynmuna llkonbnas-16

3. B «muk gns oOpameHuity mnpuHUMaioTcs ooOparieHus pabotHukoB MBOY  «Bepx-
PoxnectBenckas OOIL», wWHBIX QU3NYECKUX U IOPUIUYECKUX JIML (MX 3aKOHHBIX
Ipe/ICTaBUTENICH) JTMYHOTO XapakTepa (MpeasioKeHUs], 3asBIICHUS, KajJoObl), B TOM YHCIE O
CTaBILIEH M3BECTHOM MH(OPMAIMH O CIIY4asX COBEPIICHHS KOPPYNLUOHHBIX PAaBOHAPYIICHUH U
BO3HUKHOBEHHS KOH(PIIMKTa HHTEPECOB (Jaee - oOpalieHus).

2. OcHOBHBIE 3212a4H

2.1.0cHOBHBIMU 33J1a4aMH (PYHKIIMOHUPOBaHUS «S1KKa A oOpaiieHuin» SBIsSoTCA:

- ¢dopmupoBanue 3pHEeKTHBHOTO MeXaHU3Ma B3auMmoaelcTus rpaxaadn 1 MbOY «Bepx-
PoxxnectBenckas OOI»;

- TMOBBIIIEHWE KayecTBa M JIOCTYNHOCTH YCOyr, oka3eiBaeMbix MBOY «Bepx-
PoxnectBenckas OOy,

- obecrieyeHne ONMepaTUBHOTO MpUEMa, yu&Ta U PacCCMOTPEHUS MUCHbMEHHBIX 00palieHH
padotaukoB MBOVY «Bepx-Poxnectenckas OOLL» 1 MHBIX HU3HUECKUX U FOPUANYECKUX I
(MX 3aKOHHBIX MpEICTaBUTENEH), COAEPKALIUX BOMPOCHl KOPPYNIIMOHHOW HANpaBIEHHOCTH, B
TOM YHCJI€ BO3SHUKHOBEHUS KOH(DIMKTAa HHTEPECOB;

- 00paboTKa, HampaBJIeHHE OOpaIeHUH 11 PACCMOTPEHUS U IPUHITHE COOTBETCTBYIOITUX
Mep, YCTAaHOBJICHHBIX JICMCTBYIOIIUM 3aKOHOAATENbCTBOM Poccuniickoit Denepannu, B TOM YHCIIE
HaIpPAaBJIEHHUE B FOCYAAPCTBEHHBIE OPTaHbl HAA30pa, B KOMIIETEHIUIO KOTOPBIX BXOJUT PEIICHUE
JTAHHOTO BOIIPOCA;

- OllepaTUBHOE pearupoBaHUE Ha oOpalleHue, MocTynupiiee oT padboTHukoB MBOY
«Bepx-PoxnectBenckas OOI» u wHBIX (QHU3NUECKUX M IOPUAMYECKUX JHI (MX 3aKOHHBIX
IpeJCTaBUTENCH), aHATN3 O0paIeHHH, UX 0000IIEHIE C IENbI0 YCTPAHSHHSI IPUYUH U YCIOBUI
BO3HHUKHOBEHMSI KOPPYILIMOHHBIX IIPaBOHAPYILIEHUH.



3. TpeGoBaHus K NHCbLMEHHOMY O0paLIEHH IO

3.1. OOpamieHue NpeacTaBIsieTCss B MUCbMEHHON MPOU3BOIBLHOM popMme.

3.2. OO6paieHust MOTYT ObITh KaK MOAMUCAHHBIMY, C YKa3aHHEM BCEX KOHTAKTHBIX JaHHBIX
JUIa, HAaIlpaBUBIIIETO oOpaleHue (Janee - 3asBUTENb), TAaK U aHOHUMHBIMH.

3.2.1. B cnyuae, ecnu B oOpallieHUU HE yka3aHa (aMIUIAsI 3asBUTEIIS, €r0 MOYTOBBIM WU
AJIEKTPOHHBIN aJipec, OTBET Ha oOpalieHue He Aaetcs. [lopsaok paccMOTpeHUs HETOAITMCaHHBIX
(aHOHMMHBIX) OOpallleHUN OCYIIECTBIISIETCS B COOTBETCTBUM €O cTaTheéil 11 DepepanibHOro
3akoHa oT 02 mas 2006 roma Ne 59-®d3 «O mnopsiike paccMOTpeHHs OOpalleHHil rpaxkiaH
Poccuiickoit @enepaunumn.

3.2.2. 3asBuTENIO, KOTOPHIM JKEIAeT MOJYyYUTh MUCHMEHHBII OTBET Ha CBOE oOpalieHue,
HEOOXOJMMO YKa3aThb CBOIO (paMUIIHIO, UMSI, OTYECTBO, IOYTOBBIN MM AJIEKTPOHHBIA aapec, Mo
KOTOPOMY JOJIKEH OBITh HAMpaBlIeH OTBET JMO0 yBEIOMIICHHE O TIepeapecani 0opaieHus.

3.3. B cinyuae oOpamienust o ¢akrax KOPPYINIMOHHOW HAIMPaBICHHOCTH, 3asSBUTEJIEM B
00513aTEIEHOM TIOPSIKE YKA3bIBAIOTCS:

BCE U3BECTHBIE CBEJCHHS O JIMIE, COBEPIIMBIIEM KOPPYIIIMOHHOE MpaBOHAPYIICHUE
(pamunust, M5, OTYECTBO, TOJDKHOCTD | T.11.);

- OMMCaHWe OOCTOSTENBCTB, COBEPIICHUS KOPPYNIIMOHHBIX TPAaBOHAPYIICHUH WIH O
CTaBIIeH M3BECTHON MHGOpPMALIUK O CIAy4yasX COBEPUICHHUS KOPPYHIIMOHHBIX MpPaBOHAPYLICHUI
(mara, mecTo, Bpemsi, popma oOpallieHus, APyTrue yCIoBUs);

- TIOJPOOHBIE CBENICHHS O KOPPYIIIMOHHOM MTPaBOHAPYIICHUH;

- BCC W3BECTHBIC CBEACHUA O (U3MYECKOM (FOPUAMYECKOM) JUIE, CKIIOHSIOMIEM K
KOPPYHIIMOHHOMY TIpaBOHapymieHuto ((pamuins, uMsi, OTYECTBO, MECTO KHUTEIbCTBA, MECTO
paboThl, HANMEHOBAHUE FOPUINIECKOTO JIUIA, UHBIE CBEJICHHS), & TAK)KE O JIMIIAX, SIBJISIBIIMXCS
MOCPETHUKAMU TIPU 00paIeHNH;

- CBeJICHUS 00 OTHOIIEHUSX, B KOTOPHIX PaOOTHHUK COCTOUT ¢ 0OOpaTHBIIMMCS K HEMY JIUILY,
CKJIOHSIIOLIEMY K KOPPYIIIMOHHOMY IPaBOHAPYIIECHUIO;

- uHopmanus o crocoOe (B3sTKA, MOAKYM, yrpo3a, 0OMaH, MHBIE CIIOCOOBI), a TaKXKe
uHpopMmalmsi 00 OTKa3e WIM COMVIACHU TPUHATh TPEUIOKECHUE JIHIA, O COBEPIICHUH
KOPPYHIIMOHHOTO TTPABOHAPYIIICHUS;

- CBelIcHHMsT 00 OYeBHUANAX TMPOU3OMICANIET0 W O HAIMYUM WHBIX MaTepHhalos,
MOJITBEPIKAAOIINX (PAKT COBEPIICHHSI KOPPYIIIMOHHOTO IPaBOHAPYIIICHUSI.

4. Tlopsinoxk opranu3annu padorsl «SAmmuka 1 odpameHnin»

4.1. loctyn k «Smuky mams oOpamieHui» OCYIIECTBISETCS B pabodyee BpeMsi COTIACHO
[IpaBunam BHyTpeHHero TpyaoBoro pacnopsanka MbOVY «Bepx-Poxnectsenckas OOLL.

4.2. Briemka MUChbMEHHBIX oOparieHuit ocymectBisercs 10 u 25 yncna Kaxaoro Mecsia
JIUIIOM, OTBETCTBEHHBIM 32 MPOPUIAKTUKY KOPPYNIMOHHBIX U MHBIX MTpaBoHapyueHuit B MBOY
«Bepx-Poxnectenckas OOIL»(B ciiydyae ero OTCyTCTBUS MO IPUUYMHE OTITYCKa, KOMaHIUPOBKH,
0ose3Hu U T.1I., mpeacenateneM Komuccuu no npenynpexaenuto koppyniuun B MBOY «Bepx-
PoxxnectBenckast OOLL» (nanee - Komuccust)) B npucyrcrBuu cekperaps Komuccuu.

4.3. OmuH sK3eMIup Kimoued ot «Smuka s oOpameHui» XpaHWTCA Yy JIMIA,
OTBETCTBEHHOTO 3a MPO(QUIAKTHKY KOPPYNIMOHHBIX M WHBIX NpPaBOHAPYIIEHUH, 3alacHOM
AK3EMILIAP KJIt04ya HaxoAuTes y npenacenarens Komuccun.

44. B uenix WCKIOYEHUS HECAaHKUMOHMPOBAHHOIO JOCTyHa K IOCTYINUBIIUM
oOpallleHHsIM, a TaK )€ UX YHUUYTOKEHUS, I10CJIE KAKIOT0 BCKPBITUS «SIIMK 1s1 0OpanieHuin»
oreyarbIBaeTcsi ¢ oTMeTKoM B JKypHaine yuéra BCKpbITUS «SmuKka 11 oOpaleHui rpaxkiad mno

(akTamM KOppYHIIMOHHON HamnpaBieHHOCTW» (npuiioxkeHue Ne 1 k Hactosmemy Ilonoxenuto).



5. Perucrpanusi, y4ét 1 XpaHeHue oOpaleHui

5.1. Tlocne BrIeMKH BCe MUCHbMEHHBIE OOpAIIEHHS MMOIJIEKAT 00I3aTeTbHON PEerucTpanuu
HE I03/Hee CIEQYIoIero aHs 3a AHEM BbleMKHM B KHure peructpauuu oOpalleHus IpaxiaH
(manee - Knura), koTopast J0JKHA OBITH TPOHYMEPOBAHA, IPOIIHYPOBaHa U CKpPEIJIEHA I1€YaThIO
MBOY «Bepx-PoxnectBenckas OOLL.

5.2. Yyer u peructpauus TMOCTYNUBUIMX OOpalleHUH OCYILECTBIISIETCS JIULIOM,
OTBETCTBEHHBIM 3a NMPO(PUIAKTUKY KOPPYNLIMOHHBIX U MHBIX IPaBOHApPYILIEHUI MOCPEACTBOM
BHeceHus 3anucu B Kaury.

5.3. Ilocne peructpanuu M 10KIaga O MOCTynuBIIeM obpamienun aupekropy OO, oHO
HaIpaBJIsIeTCs HaIlpaBIAOTCs npencenareno Komucenn.

5.4. B cnyyae eciu TEKCT OOpaleHUus HE MOAJAETCS NPOYTEHHIO, COCTABIAETCA aKT O
HEBO3MOXXHOCTH MpouTeHus Tekcta (mpuioxkenne Ne 2 k HactosimeMy Ilonoxenuro), a
oOpalieHre He MOAJCKUT HANpaBICHUI0O HAa PAacCMOTPEHHME U OTBET HAa HEro He Jaercs.
3asBuTeNo 00 3TOM coo0LIaeTCs, €CIIU €0 (haMUITUS U TIOYTOBBIN aJIpeC MOAJAI0TCA MPOUYTEHHUIO.
Pemenre o cnucaHuM JAHHOTO OOpaIlleHUs] W COOOIICHWH 3asBUTEII0 NPUHUMAIOTCS U
NOJIHUCHIBaOTCA npeacenaresneM Komucenn.

5.5. [lpu mosyuyeHUH MUCBMEHHOI'O OOpaIIeHHs, B KOTOPOM COJEP)KaTCsl HELEH3YpPHBIE,
OCKOpOMTENIbHBIE BBIPAXKEHMS, Yrpo3bl JKU3HHU, 3J0POBbI0 MM HMMYLIECTBY pabOTHUKA
(TOJPKHOCTHOT O JIMIIA), @ TAKKe WIEHOB ero ceMbd KoMuccus BpaBe ocTaBUTh oOpalieHue 6e3
OTBETa IO CYIIECTBY IOCTaBJIEHHBIX B HEM BOIPOCOB M COOOIIUTH JIMILY, HAlpaBUBLIEMY
oOpallleHre, 0 HEIOMyCTUMOCTH 3JI0yNOoTpeOjaeHusl npaBoM. PemieHue o cnucaHuu AAHHOTO
oOpalieHusi ¥ HaNpaBJICHUHM COOOLICHHS 3asBUTENI0O O HEJOMYCTHMMOCTH 3JI0YNOTpeOsIeHus
IIPaBOM IIPUHUMAETCS U MOANMUCHIBaeTcs npeacenarenem Komucenu.

5.6. B cnyuyae mocTyruieHUs oOpalleHHs, pacCMOTPEHHUE KOTOPOro HE OTHOCHUTCA K
komretreHuu Komuccuu n/unu MBOY «Bepx-Poxaectsenckas OOILl», oHo HampaBiseTcs: B
COOTBETCTBYIOLUIMII OpraH WJIM COOTBETCTBYIOLIEMY JOJKHOCTHOMY JHIy, B KOMIIETEHIIHIO
KOTOPOT'O BXOJMT PEIlIEHUE MOCTAaBIECHHBIX B 00pAIlIEeHHUH BOIIPOCOB, C YBEIOMICHHEM 3asIBUTEIS
0 repeajipecalu ero oopalleHusl.

5.6.1. Ecnu B oOpalieHuu cojiep>KaTcsi CBEACHUS O MOJATOTaBIMBAEMOM, COBEPIIAEMOM
WIM COBEPLIEHHOM IPOTHUBOIIPABHOM JESHUHM, a TaKXe O JMLUE, €ro IOJr0TaBIMBAIOIIEM,
COBEPIIAIOIIEM MIJIM COBEPLIMBIIEM, OOpallleHHe MOAJIEKUT HE3aMeIUTEIbHOMY HalpaBJICHUIO
B [IPABOOXPAHUTEIbHBIE OPraHbl B COOTBETCTBUH C UX KOMIIETEHIIMEH.

5.7. TocrynuBmue oOpamieHusi XpaHITcsa MATh JeT co aHsA peructpanuu B Kuaure. Ilo
UCTEUYCHUH YCTAHOBJIEHHOTO CPOKa XpaHEHUsl 0OpalleHus, a TaKkKe BCe TOKYMEHTbI, CBI3aHHbIC
C MX PACCMOTPEHHUEM M pa3pelieHHeM, MOAJIekKAT YHUUTOKEHUIO.

5.8. ExexBapraibHO, 10 5 yuclia MecsIa, CISAYIOMIETo 3a OTYETHBIM KBapTaIoM, JIUIIO,
OTBETCTBEHHOE 3a MPO(PUIAKTUKY KOPPYIIIMOHHBIX U UHBIX IIpaBoHapyieHuit B MBOY «Bepx-
PoxnectBenckas OOILl» roroBut cmpaBky s KoMmuccnu O MOCTYNMBIIMX HHUCBMEHHBIX
oOpalieHusX TocpeaCTBOM «SlmuKa st 00pameHuin.

6. HOpﬂ)IOK pacCcMOTpEHUS 06pame1m171 rpaxKiaH, NOATr0OTOBKAa OTBETOB

6.1. Bce oOpamenus mo ¢akraM KOPPYNIMOHHOW HAMpPaBICHHOCTH MOJJIEKAT
o0s3aTenbHOMY paccMoTpeHuto Komuccunen.

6.2. Tlopsmok paccMOTpeHus: 0OpameHuil 1 MPUHATHS 110 HUM PEIIECHUH OCYIIECTBIIIETCS
B COOTBETCTBUH ¢ [l0710KEeHHEM 0 KOMHCCHU TI0 TIPEAYIPEKACHUIO B TPOPUIAKTHKE KOPPYIIIHA
B MBOY «Bepx-Poxnecrsenckas OOLLy.

6.2.1. Komuccus obecrnieunBaer OOBEKTHBHOE, BCECTOPOHHEE ¥ CBOECBPEMEHHOE



paccMoTpeHue oOpalieHus, B Ciiy4ae HEOOXOAMMOCTH (WM TOXKEJIaHWsA) - U C y4JacTHeM
3asiBUTEIIS.

6.2.2. Komuccus 3anpammBaeT HEOOX0IUMbIE I PACCMOTPEHHS 00paIlleHUs TOKYMEHThI
U MaTepHabl.

6.2.3. Komuccus mpuHHUMaeT Mepbl, HalpaBJICHHbIC HAa BOCCTAHOBJICHUE WM 3aIIUTY
HapyIICHHBIX IIPaB U 3aKOHHBIX MHTEPECOB I'PaK/IaHNHA;

6.2.4. Komuccusi gaeT MUCbMEHHBIE OTBETHI IO CYIIECTBY MOCTABICHHBIX B OOpalleHUH
BOIIPOCOB.

6.2.5. Komuccuss yBemomisieT 3asBUTENIS O HAMpaBJICHWH €ro oOpalleHus Ha
paccMOTpeHHUE B APYroil opraH WM Jpyrue NpearpusTUs U OpraHu3aliid B COOTBETCTBUU C UX
KOMIIETEHIIUEN.

6.3. OtBeThl Ha oOpameHus rotToBsTcsa Ha 6anke MBbOY «Bepx-PoxaectBenckas OOLL»
3a MOAMUCHIO JUPEKTOpa (WU JIMIIA €TO 3aMEHSIOIIETO).

6.4. OTBeTBl JOJDKHBI COJEpKaTh KOHKPETHYIO M YETKY0O HWH(OOpPMAIUIO 10 BCEM
BOIIpOCaM, MOCTaBJIEHHBIM B oOpamieHnn. Eciu 3asBuUTen0 AaH OTBET B YCTHOH (opme, TO B
MaTepuangax, IPWIOKEHHBIX K O0OpalleHHuio, JIOKHO OBITh 3TO ykazaHo. Ecioum maércs
MIPOMEKYTOUYHBIN OTBET, TO YKAa3bIBA€TCS CPOK OKOHYATEJIBbHOTO PEHICHUS IOCTABICHHOIO
BOIIpOCa.

6.5. OTBeThl, MOJATOTOBIICHHBIE HAa OCHOBAaHWHM IPABOBBIX JIOKYMECHTOB, JIOJDKHBI
coaepXaTh PEKBU3UTHI ATUX JOKYMEHTOB C YKa3aHUEM JIaThl U HAUMEHOBAHUA.

6.6. Ha xaxqom oOpallieHHH Tociie OKOHYATEIFHOTO PEIICHHS M €T0 UCTIOJTHEHHS JT0/DKHA
OBITh OTMETKa 00 MCITOJHEHWH, JaTa ¥ JIMYIHAS TOANKCH npeacenareis KoMmuccuu, mpuHSABIIETO
3TO pEIICHUE.

7. OTBeTCTBEHHOCTH

7.1. JIumo, OTBETCTBEHHOE 3a MPO(PHUIAKTUKY KOPPYNIIUOHHBIX U UHBIX TIPABOHAPYIICHUIN
B MBOYVY «Bepx-Poxnaectenckass OOIL» u unenst Komuccuu, paboraromue ¢ nadopmaruei,
MOJIYYEHHOM MOCPEICTBOM «SIuKa /17151 00palieHui» HECYT EPCOHATbHYIO OTBETCTBEHHOCTD 32
coOumoieHne KOH(DUIEHIIMATLHOCTH MOYY€HHBIX CBE/ICHUH.

7.2. 3a mapymenue TpeGoBaHui HacTosimero [lonoxkeHus uia, ykasaHHble B yHKTe 7.1
HECYT OTBETCTBEHHOCTHh B COOTBETCTBUM C JCHCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuiickoin
denepauun

8. 3akuounTebHbIE MOJ0KEHUSA
8.1. Bce wu3sMeHeHUss W JONONHEHHS K HacTosuiemy IlomoskeHUIo yTBepkaaTcs
mupektopoMm MBOYVY «Bepx-PoxnectBenckas OO (nnu 1uom, ero 3aMeHsI0IIM).
8.2. Hacrosimee Ilonoxkenue moaneXUT NPUMEHEHHIO B YacTH, HE MPOTHBOpedalleit
3aKOHOAATENbCTBY P® 1 MHBIM HOPMATUBHO-TIIPABOBBIM aKTaM.



[Tpunoxxenune Ne 1 x [Tonmoxenuto o padore
«Smuka 1 oOpateHuil rpaxaas no paxkram
KOPPYIIIMOHHON HanpasieHHOCTH B MBOY

«Bepx-Poxaectenckas OOy

Hauar: 20 1.
Oxonuen:" " 20 1.
Ha" __ " nmcrax

KYPHAIJIL
yaéta BCKpBITHS «SlImuKa A1 0OpalieHuit
1o (pakTam KOPPYHNIIMOHHON HANPaBICHHOCTHY

Iloamnuce nui, damuans, THULHATIBI

[Hara Bpewms KomnuuecTBo Bpems
N n/n .. |IIPUCYTCTBYIOLINX | MIPUCYTCTBYIOIINX MIPH
BCKPBITUS | BCKpBITHS | oOparieHui OIevaThIBaHUs
IIPY BCKPBITHH BCKPBITHH
1 2 3 4 5 6 7




[Tpunoxxenune Ne 2 -x ITonoxenuro o pabore
«Smmka nns oOparieHnii rpaxaan 1mo Gpakram
KOpPYNIIMOHHOW HampaBiieHHOCTH B MBOY
«Bepx-PoxnectBenckass OOLI»

AKT
0 HCBO3MOXXHOCTHU IIPOYTCHHUA TCKCTA 06paHleHI/I${

c. Bepx-PoxnecTBo « » 20

AxT cocrapneH uneHamu Komuccnu:

(®UO, nomxHOCTB)

(®UO, mOmKHOCTB)

(®UO, N0HKHOCTB)

(®UO, nomKHOCTB)

[To gaxTy nocrymienus B «Smuk aas oOpallieHui» MUCbMEHHOT0 00palleHtsl, COIEPKALLIETO
TEKCT, HE MOJIAI0IIENCs MPOYTEHUIO 110 IPUYHMHE (Hepa300pUMBbIi MOYEPK, Pa3MBITHIN, IJIOXO
YUTAEMBII TEKCT U T.J1.).

Jlata noctyruieHus OOpaIieHus « _ » 20 T.

AxT cocTaBieH B 1 IK3CEMIIIIPE « _ » 20 I'.B . MHH.

[Ipeacenarens Komuccun

(moamuce) (vHMUMANE M baMuims)
Cexperapbp Komuccun

(moamuce) (MEMLMAIE U baMMIus)
YUnenst Komuccun

(moammce) (MHMUMANE M GaMuUius)

(moxmuce) (MHVLMAJE ¥ baMUIIns)

(moxmuck) (mHMUMans u bamMuiamga)



